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Ci!! R!# p#U C!t%&vD QO!m 1234 pmW

Use one setting for all drives  

Q!v QO "yw$%QO &xty &%Q' (Global &xv"' R QO xOWs"Hv% s)!vD (xv$ Ro u$% /"NDv% "'
0CU)v xv"o %OH C"t)!vD s"Hv% x' &R")v w OwW1t xDiQo

Do not move 0les to the Recycle Bin6 Remove 0les  

immediately when deleted

xrY"iq' (Ci"$ R"' p5U x' p"kDv% &"Hx' xOW hPL sqk% (xv$ Ro u$% uOQm Q%OCtqa "'
uwJ (O)vmv Q%OCtqa %Q QO"m u$% OwW1t x)YwD% OvwW1t hPL pt"m CQwYx'

0&O)yO1t CUO R% %Q xOW hPL &"yxWwB w "yxOvwQB Ci"$ R"' u"mt%

Display deleted con0rmation dialog  

Qy"A hPL O)$B"D &%xQw"Lt QO"m (QY"va hPL R% p:k (xv$ Ro u$% uOw' Q%OCtqa "'
0OW Oy%wN

u QtD

"yw$%QO &x)k' &";i R% OYQO CU)' w C( w$%QO &";i R% OYQO xO (O$OH C"t)!vD s"Hv% "'
0O)yO X"YDN% Ci"$ R"' p5U x' %Q
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 yxWwB w  yxOvwQB &wHDUH ()*+
 yxOvwQB pLt uOQm Vwt*Qi p tDL* .hrDNt / yxt vQ0 w xv 1*Q  0 Q m R* ,DOt CWPo R* TB
wHDUH hQY *Q /O 1 R COt CU* umtt .CQwY u1* QO <OQ*O OwHw  yw1*QO QO  yxWwB w
*Q Search Companion ,oS1 w RwOv1 w .pmWt u1* 7iQ /*Q0 <O8vm OwN / yxOvwQB uDi 1 w
>Ovv t xOvwQB R* ,?RH ,D aqA* uDW*O Q 8DN* QO  0 u*wD,t <OyO,t Q*Qk u*Q0 Q m Q 8DN* QO
QO CQ ;a  1 xtrm l1 ,DL  1 xOvwQB O H1* M1 Q D .uC ,;1 QkD /xR*Ov* .xOvwQB s v R* ,WN0

<O*O Q*Qk wHDUH OQwt *Q uC .xOvwQB C 1 wDLt
Q?v QO  yxWwB w  yxOvwQB /wHDUH /*Q0 *Q /OOaDt / y,oS1 w Search Companion

EwQW /*Q0 <OyO,t V1*Ri* .,DU*wNQO OQ*wt uDi 1 QO *Q uC /Q1PBh Bav* xm CU* xDiQo
>O8vm p ;vO *Q Q1 R pL*Qt .wHDUH

/xQHvB RwOv1 w <,FGHI pmW- O8vm J NDv* *Q Search /xv1 Ro .Start /wvt R*  !

Q*R0*Q*wv R* /xv Wv /xOy Wt CQwY QO- <O*O Oy*wN V1 tv *Q Search Result

,<OwW xO*O V1 tv Search Companion pv B  D O8vm l8rm O8v*wD,t R8v uC /wQ

Start  wvt R# Search  xv$ Ro &$NDv# *+), pmW

p mW- OwW,t xO*O V 1 t v w H D UH h r D Nt C v mt* AJ C tU p v B QO  "

R*What do you want to search for8CQwYx0,WUQB KQA  0pv Bu1* <,FGHM



 !  yxWwB w  yxOvwQB (wHDUH

wHDUH pv%B !*+ pmW

OQmrta w wHDUH $(yxw)W (O)vm u))aD +Q OwN $wHDUH $xwLv Oy+wN/t (tW
0CU+ Q2 R CQwYx6 l2 Qy

/DwY 7$Q2 wYD $(yxOvwQB $wHDUH $+Q6 0picture' music or video  

(/2 w9O2 w w

$+Q 6 0Documents /word processing' spreadsheet' etc4  

Ms"O$ce $(yxt(vQ6 xawtHt $xr)Uwx6 xOW O(H2+ $(yxOvwQB $wHDUH
((yxWwB (2 (yxOvwQB s(tD $wHDUH 0All 7les and folders  

(xm4W QO $OQi (2 xv(2+Q $wHDUH 0Computers or people  

CQwYx6 wHDUH pv(B uwvm + (O)vm l)rm All )les and folders $xv2 Ro $wQ  !

(Ow6 Oy+wN >?@A pmW

0CU+ Q2 R KQWx6 pv(B u2+ $(yxv2 Ro

7VN6 u2+ QO OwHwt V2+Q2 w QO(m QO 0All or part of the 7le name  

$(yxU2 wv R+ xO(iDU+ (O)vm A2(D +Q xOvwQB s(v R+ /WN6 (2 xOvwQB pt(m s(v O)v+wD/t
(CU+ Q2PBu(mt+ V2+Q2 w QO(m u2+ QO R)v 0 w ! /twta
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xOvwQB C"YNWt u''aD '(Q) wHDUH pv"B *+,- pmW

  CQ !a l s$v%wD&t p  tD CQwY QO *A word or phrase in the -le  

CQ !a xm &  yxOvwQB CQwYu % QO 0s$vm xi 2% OwN 4wHDUH 4 yQDt%Q B x6 %Q xtrm
0CiQo Ovy%wN Q%Qk wHDUH OQwt 9OvQ%O OwHw  yv: C  wDLt QO jwi

xDmv

0OvQ%O RwOv w pt asDU$U 4%Q6 &Y N swyit xm OvDUy &  yxU wv  w !

4wHDUH QO 0OQm xO iDU%  yxWwB w  yxOvwQB 4Q%Pos v 4%Q6  yv: R% u%wD&t u %Q6 v6
0Ovm u Ro  H xU wv &y%wNrO O%OaD Ov%wD&t 9! 4 Hx6 pt asDU$U 9 yxOvwQB
CU% 4%xOvwQB Qy uDi  swyit x6 Proj% u%wva  6 4xOvwQB 4wHDUH p Ft 4%Q6
4xU wv l 9 4xU wv 4 Hx6 <$DQD u$ty x6 0OwW&t R e: Proj 4xtrm  6 xm
swyit x6 C   '% u%wva  6 4%xOvwQB 4wHDUH 9p Ft 4%Q6 0OQ$o&t Q%Qk x%wNrO
R e: C 4xU wv  6 xm CU% xU wv Q yJ QFm %OL s v  6 &  yxOvwQB 4x$rm uDi  

0OvQ%O x%wNrO OvwUB w OvwW&t



 !  BTm $ RwOv' w QoWw&m )xOy&Wt C&t)*vD

 OyO!t Q%Qk wHDUH OQwt (O'vm!t u''aD xm %Q !+,yxWwB ,+ ,yw+%QO .Look in  

wHDUH /%Q0 xv,+%Q CNUlU+O /,yw+%QO /xty (3456 pmW QO (p,Ft u%wvax0
 CU% xOW ;,NDv%

x0 wQ Vri pt,W /%xtmO (CQ,6a u+% Q,vm QO .When was it modi.ed/  

!v,tR C,aq@% O'v%wD!t xtmO u+% /wQ l'rm CQwY QO  OwW!t xOy,Wt u'+,B
u%wD!t past month ;,NDv% ,0 (p,Ft /%Q0  O'vm u''aD R'v %Q wHDUH M+ Q,D w
wHDUH OQwt (Ov%xOW C%Q''eD Q,JO w xOW O,H+% xDWPo x,t QO xm %Q !+,yxOvwQB
,yxOvwQB KqY% M+ Q,D Ci,+ QO /%Q0 R'v To) w From) QO,m wO u+% Q0xwqa  O%O Q%Qk

 OvDUy TQDUO QO (x%wNrO !v,tR /xrY,i l+ QO
u QtD

 O'yO KQW Q,YDN%x0 %Q M+ Q,D T,U% Q0 uOQm OwOLt /%Q0 ;,NDv% p0,k /,yxv+ Ro /x'k0

u''aD QO,m (CQ,6a u+% Q,vm QO Vri wO /w,L /xtmO Q,Wi ,0 .What size is it/  

/wHDUH s'y%wN0 xm !DQwY QO  OwW!t R,0 wHDUH /%Q0 xOvwQB /xR%Ov% /,yQDt%Q,B
u%wva x0  s'vm QB %Q V+%Q+ w /,yQO,m s'v%wD!t (s'vm OwOLt xR%Ov% T,U% Q0 %Q ,yxOvwQB
x0 OwOLt ,yvD wHDUH Small .less than 011 KB4 /xv+ Ro uOR Ctqa ,0 (p,Ft
(xOwOLt l+ ;,NDv% ,0 u+% Q0xwqa  OW Oy%wN C+,0 wr'm IJJ R% QDmJwm /,yxOvwQB

 OQm OwOLt %Q wHDUH OQwt /,yxOvwQB /xR%Ov% u%wD!t

"w#mHvm

!UQQ0 %Q ,yxOvwQB /xR%Ov% uOQm OwOLt /%Q0 s'BvD p0,k /,yxv+ Ro /x'k0 OQmQ,m
 O'vm

u+% Q,vm /xtmO /wQ (QDW'0 C,t'BvD u''aD /%Q0 .More advanced options  

u,yvB /,yxWwB w ,yxOvwQB u'0 %Q wHDUH u%wD!t (p,Ft u%wva x0  O'vm l'rm CQ,6a
 O%O s,Hv% R'v !tDU'U w

 BTm " RwOv%w QoWw&m 'xOy&Wt C&t)*vD -./0
l'rm Q,0 wO My Computer /xv,Wv /wQ (RwOv+ w QoWw,m /,yxv+ Ro R% !NQ0 s'BvD /%Q0
 O'vm ;,NDv% %Q Folder Options /xv+ Ro Tools /wvt R% xOW R,0 /xQHvB QO TBU  O'vm



 yxWwB w  yxOvwQB C& Q&Ot ((

 BTm " RwOv% w QoWw&m C&t()vD R" General )xv&+ R )*+, pmW

 OwW!t Qy#% &'() pmW CQwYx- ./xQw#Lt QO#m
3General .xv#- R .#yxv6 Ro '

.#yQ#m OwW!t *+U xv6 Ro u6/ 9#NDv/  Show common tasks in folders  

 OvwW Qy#%My Computer .xQHvB AJ CtU QO <#yxWwB QO s#Hv/ p-#k !twta

QO OwHwt .#yA!W xv6 Ro u6/ 9#NDv/ #-  Use Windows classic folders  

 OvwW!t xO/O V6#tv !t6Ok CQwYx- My Computer

#- <xv6 Ro u6/ 9#NDv/ #-  Open each folder in the same window  

QO xWwB C#6 wDLt <My Computer .xQHvB QO OwHwt .xWwB .wQ l6rm Q#- wO
 O-#6!t V6#tv !r+k .xQHvB u#ty

CQwY QO <xv6 Ro u6/ 9#NDv/ #-  Open each folder in its own window  

C#6 wDLt V6#tv ./Q- O6OH ./xQHvB <xQHvB Qy QO OwHwt .xWwB .wQ l6rm Q#- wO
 OwW!t R#- uC



 !  BTm $ RwOv' w QoWw&m )xOy&Wt C&t)*vD

xv Ro u " #$NDv"  Single&click to open an item .point to select0  

My Computer QO OwHwt )xOvwQB $ xWwB .l+rm l $0 $yvD u"wD0 xm OwW.t /0U

4OQm R$0 "Q

u "  Double&click to open an item .single&click to select0  

$0 $yvD .xOvwQB $ xWwB l uOW R$0 xm OwW.t /0U .CUy R+v RwOv w ZQiV+B xm xv Ro

4OQm xO$iDU" u9 #$NDv" )"Q0.rwtatl+rm R" u"wD0 wOW$0 Q PBu$mt" u9 )wQ Q0l+rm Q$0 wO

Cr$L x0 $yxv Ro )x+rm xm OwW.t /0U Restore Defaults )xtmO )wQ l+rm

4OvOQoQ0 OwN ZQiV+B

=View )xv$0 R )$yxv Ro >

4OW Oy"wN Qy$? @>AB pmW x+0W )"xQw$Lt QO$m 4O+vm l+rm View )xv$0 R )wQ

 BTm " RwOv% w QoWw&m C&t()vD R" View )xv&+ R /012 pmW
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 OQ#O OwHw Q& R KQWx* xtmO wO Folder Views s$vx* ./01 pmW 2q$* QO$m QO

2xw'W Q''eD 2#Q* #Q )Y$N C$t'*vD O'vm ZQi  Apply to All Folders!xtmO

2x'rm x* V&$tv 2xw'W QO Q''eD u&# ;xtmO u&# 2wQ l'rm $* <O&#xO#O s$Hv# 2#xWwB V&$tv
<OwW)t p$ta# $yxWwB

QO )r2k C$t'*vD 2x'rm ;xtmO u&# 2wQ l'rm $*  Reset All Folders !xtmO

<OwW)t xDiQo xO&O$v $yxWwB V&$tv 2xw'W

u#wD)t Advanced settings VN* QO ;O'vm)t xOy$Wt ./01 pmW QO xm QwEu$ty
<O#O Q''eD RwOv& w QoWw$m QO #Q $yF)W V&$tv 2xw'W ;OwHwt 2$yxv& Ro uOQm Q#OCtqa $*

 s'yO)t K'GwD #Q $yxv& Ro u&# R# l& Qy ;xt#O# QO

 Automatically search for network folders and printers  

  yxWwB w  yQoB J &Q mOwNCQwYx- RwOv/ w xm OwW't()U xv/ Rou/3 uOQm Q3OCtqa
6Ovm  Q3OyovMy Network Places  xQHvB uwQO 3Q  yv9 w xDi / 3Q xm)W 'm 3QDW3

xv / Ro u /3 uOQm Q3OCtqa  Hide extensions for know -le types  

6OwW't'BTm 3 RwOv/ w QoWw mCU4r QO  yxOvwQB s v OvwUBVN- uOW'iNt()U

 Hide protected operating system -les 5Recommended7  

 xOW C8i Lt   yxOvwQB 'BTm 3 RwOv/ w &OW - Q3OCtqa xv/ Ro u/3 xm't ovy
6Ovm't 'iNt &OvQ4o't Q3Qk xO iDU3 OQwt xv /3Q  R3Ov3x3Q  3Q- xm 3Q pt asDU4U

6OW - Q3OCtqa xv/ Ro u/3 xm CU3 xOW x4YwD

uOQm Q3OCtqa  -  Launch folder windows in a separate process  

R3 xv o 3OH 'WN- QO 3Q xOW R -  xWwB Qy xm O4vm sqa3 'BTm 3 RwOv/ w x- xv/ Ro u/3
(Hwt  t3 OwW't pt a sDU4U   Q3O/ B V/3Ri3 ()U Q m u/3 6Ovm  Q3Oyov x8i L
6OwWOvm'tmsDU4UCU3umtt &p4rOu4tyx- 6OOQo'tsy x8i LR3 QDV4- xO iDU3

u mt3 u/3 RwOv/ w QoWw m  Remember each folder<s view setting  

C t48vD O4y3wN- Qo 3 6O4vm s48vD 'WQ iU CQwYx- 3Q xWwB Qy xm Ovm't sy3Qi 3Q

 ! stability



 !  BTm $ RwOv' w QoWw&m )xOy&Wt C&t)*vD

QoWw"m #xr%Uwx%     w xv%tR Q( wYD *u, #"yxOvwQB V("tv ,ovwoJ Ovv"t! xWwB Qy
2O%vm Q4OCtqa 4Q xv( Ro u(4 O("% *OwW 1iL ,BTm 4 RwOv( w

x m , DQwY QO  Restore previous folder windows at log on  

Ci"( R"% xOWxOy"Wt #xWwB u( QN,  log on! sDU%U x% OwQw ZLtx% O%y4wN,t
2O%vm Q4OCtqa 4Q xv( Ro u(4 *OwW

Q4OCtqa xv( Rou(4 xm,t"ovy  Show control panel in my computer  

2CU4 xO"iDU4 w xOy"Wtp%"k RwOv( w QoWw"m QO "HxtyControl Panel#xv"Wv *OW"%

xm ,t"ovy  Display 7le size information in the folder Tips  

OwW,t R" % ,mJwm QO"m *O ( Q4O xo v w O ( Q< % xO vwQ B l ( #wQ 4Q Tw"t QoxQ"W4
2Ov ( wo Tip QO"m u (4 x % 2OyO,t u"W v xO vwQ B OQwt QO 4Q #QYDNt C"aq@4 w

2OOQo Qy"A Tip QO xOvwQB #xR4Ov4 OwW,t ?<U xv( Ro u(4 uOQm Q4OCtqa

R4  Display Simple folder view in Explorer<s folders list  

Folders TBU w Explorer bar #xv( Ro #wQ *RwOv( w QoWw"m QO View #wvt
QoWw"m #xQHvB AJ CtU QO 4Q xv"(4Q #xvwoCNQO Q"DN"U xH%Dv QO 2O%vm l%rm
C"( wDLt w "yxWwB #x%rm *xv( Ro u(4 uOQm Q4OCtqa CQwY QO 2OQm O%y4wN xOy"Wt

2OvwW,t xDU% "yxWwB #x%k% w O(O O%y4wN Q"mOwN Qw@x% l%rm l( "% 4Q "yv,

QwEvtx% ,BTm 4 RwOv( w  Display The contents of system folders  

"yv, *ZQiV%B CQwYx% *,tDU%U #"yxWwB C"( wDLt CLY R4 ,<Uv u"v%t@4
"yxWwB xvwou(4 C"( wDLt OwW,t ?<U xv( Ro u(4 uOQm Q4OCtqa 2OyO,tv u"Wv 4Q

2OvwW Qy"A RwOv( w QoWw"m #xr%Uwx%

#xQHvB QO TQO, Q4wv  Display the full path in the address bar  

uOQm Q4OCtqa 2OyO,t u"Wv 4Q xWwB ,rai C%akwt xm CU4 #Q4wv *RwOv( w QoWw"m
2O%vm xOy"Wt TQO, Q4wv QO 4Q #Q"H #xWwB pt"m Q%Ut OwW,t ?<U xv( Ro u(4

?<U xv( Rou(4 uOQm Q4OCtqa  Display the full path in the title bar  

2OOQo Qy"ARwOv( w QoWw"m#xQHvB u4wvaQ4wv QO,rai#xWwBC%akwtpt"m Q%UtOwW,t
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 irDNt !%yxw'W x% %yxOvwQB w %yxWwBCU'r  Do not cache thumbnails  

CU+  i%m V.%tv !xw'W Q''eD !+Q% 0OwW xO+O V.%tv QoWw%m !xQHvB QO Ov+wD t
QO 0CU+ Thumbnails 3V.%tv !%yxw'W u.+ R+  m. 0O'vm R%% +Q View !wvt
0OwW t xO+O u%Wv xOW lJwm !xv%Wv CQwYx%  m'i+Qo !%yxOvwQB 3xw'W u.+
pmW Q%yJ OwN !wQ 3OvDUy  m'i+Qo !%yxOvwQB !w%L xm  .%yxWwB u.+ Q% xwqa
x%ov l. %% Q% Q%m OwW t :;U xm OvR%U t u%.%tv +Q xWwB pN+O Q. w%YD R+ lJwm
%yxWwB C%. wDLt QD>. QU V.%tv Qw?vtx% RwOv. w 0O%%.  y%o = xWwB C%. wDLt R+
xm 3Ovm t !Q+Oyov u%yvB !x?i%L QO +Q %yv= Q. w%YD 3Thumbnails Cr%L QO

0OQm !Q'owrH Q%m u.+ s%Hv+ R+ u+wD t xv. Ro u.+ uOQm Q+OCtqa %%

%yxWwB w %yxOvwQB s'v+O t  Do not show hidden 0les and folders  

xvwou.+ V.%tv R+ 3xv. Ro u.+ uOQm Q+OCtqa 0OvW%% xDW+O  iNt CiY Ovv+wD t
0Ovm t !Q'owrH RwOv. w QoWw%m !xr'Uwx% %yxOvwQB

CU+  r;k !xv. Ro hqNQ% xv. Ro u.+  Show hidden 0les and folders  

!xr'Uwx% nvQsm CQwYx% w  iNt CiY %%  .%yxWwB w %yxOvwQB OwW t :;U w
0OvwW Qy%B RwOv. w QoWw%m

QwCu%ty  Show encrypted or compressed NTFS 0les in color  

!Q+PoRtQ Ovv+wD t NTFS !%yw.+QO QO OwHwt !%yxOvwQB w %yxWwB OW u%'% xm
 ovQ CQwYx% %yxWwB w %yxOvwQB u.+ 3xv. Ro u.+ uOQm Q+OCtqa %% 0OvwW xOQWi w

0OW Ovy+wN Qy%B

 Show pop9up description for folder and desktop items  

%yxWwB !wQ Tw%t QoxQ%W+ uDW+Oxov %% 3OW%% Q+OCtqa xv. Ro u.+ xm  t%ovy
 D%L'EwD u= QO w OwW t R%%  mJwm QO%m 3RwOv. w Q%mR't QO OwHwt !%yF W w

0OwW t Qy%B Q?vOQwt D W %. xWwB x% Gw% Qt

Ctqa xm  DQwY QO  Use simple 0le sharing =Recommended?  

!xv . Ro H%ND v+ w %yxWw B w %yxO vwQ B !wQ CU+Q l'rm % % 3O . Q+OQ % +Q xv . Ro u .+
3CQwY u.+ QO 0CU+ xv%% R !O+OaD !+Q+O xm OwW t R%% !+xQHvB 3Properties




